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Rotary District 5020 District Community Grant 

MEMORANDUM OF UNDERSTANDING





Please print or type all information and use additional sheets of paper if necessary. 

1.______________________________________________________________________________________ 

Sponsoring Rotary Club (Initiator of the grant request)


Club mailing address

2. ______________________________________________________________________________________________________


Additional Participant – Non-Rotarian Organization


Participants address
3. Describe the project, its location, and its objectives 
_______________________
 
_________________________ 




____________________________
Estimated Start Date 

Estimated start date







Estimated Completion Date (Maximum date is 1May each yr) 
4. Purpose of Project:

5. Responsibilities:

A. List what Party A (Local Rotary Club) will do: 

B. List what Party B Non-Rotarian Organization will do:
6. Project Contacts (Rotary) – Two Rotarians must be listed who will provide oversight and management of the project funds.
A.________________________   _________________   _____________________________________
Primary Contact Name 

    Name
(Primary contact)

        Rotary Position or title

Mailing address

________________________________
E-mail address 

Telephone No. ____________________Fax No: ___________________ 
Email: _______________________

B. ________________________   _________________   _____________________________________
Primary Contact Name 

    Name
(Secondary contact)
         Rotary Position or title

Mailing address

________________________________
E-mail address 

Telephone No.___________________   Fax No. ___________________ 
Email: _______________________


Project Contact (Non-Rotary) - 
A.________________________   _________________   _____________________________________
Primary Contact Name 

    Name
(Primary contact)

        Position or title

Mailing address

________________________________
E-mail address 

Telephone No. __________________   Fax No. ___________________ 
Email: _______________________

B. .________________________   _________________   _____________________________________
Primary Contact Name 

    Name
(Secondary contact)
         Position or title

Mailing address

________________________________
E-mail address 

Telephone No. _______________
Fax No. ___________________ 
Email: _______________________

7. Project work
· Materials and workmanship:


Materials used will be of good quality so as to last 5 years without replacement due to deterioration. Workmanship should equal to or better than the standard of workmanship in the community. The work will be inspected periodically and upon completion by competent authority to insure quality of workmanship and materials. If applicable the project/system will be operationally tested before being accepted as complete.

· Project Management:


Party A (Rotary Sponsor Club) and Party B (non-Rotary organization) agree that the following cognizance/supervision/oversight will take place over the life of the project.


Party A will review and approve funding requests and progress reports and forward such information as relevant to Rotary District 5020 Community Grants Coordinator. It is understood that funding requests shall not exceed the amount finally approved through the grant process.

Party B will oversee the project and disburse all funds while insuring the quality of materials and workmanship is maintained. Status reports accompanied by pictures will be submitted to Part A at the beginning of each month, or more often as appropriate.

· Funds management:



Monies for the project will be held by Party A in a special account dedicated for this project with two signatures required for withdrawals. Withdrawals will be documented by invoice or memorandum that states clearly the end use of the funds. If a contract with a commercial company is involved, a payment schedule will be specified (e.g., 50% up front, 40% upon installation completion, 10% after operational testing and acceptance, etc.) Receipts for disbursement of funds will be maintained by Part B for any item over $25.00 USD. Both Party A and Party B agree to complete a financial review periodically during the project and make a joint final report to Rotary District 5020 (DCG Coordinator) upon completion of the project. If there is a funds transfer to foreign country, copies of exchange rate (s) need to be furnish with final report. If this is not provided, the RI Web site exchange rate table will be used.
· Inventory of equipment:


If applicable, project equipment will be safeguarded and inventoried, upon receipt and periodically to ensure against thievery. Project equipment lost by theft cannot be replaced with Rotary money.

· Continuing Liability:

When the project is complete and the final payment is made, the Rotary Clubs involved, Rotary District 5020, and Rotary International will have no continuing liability for continued maintenance or repair of the system/Project in the event of subsequent damage or replacement due to poor initial workmanship or materials and/or any other cause whatsoever.
· Cost overruns:


It is understood that whatever funds are finally approved through the grant process are the final amount for the project. Additional Rotary funds cannot be granted if cost overruns occur. Any costs in excess of the initial approved amount must be paid for by some other organization. 

· Modification:

Modifications within the scope of the instrument shall be made by mutual consent of the parties, by the issuance of a written modification, signed and dated by all parties, and approved by the District Foundation Chair prior to any changes being performed.
· Conflict of Interest:



Any real or perceived conflicts of interest must be disclosed to the District Foundation Committee, including any Rotarians serving as paid staff or board of directors for the cooperating organization. 

· Recognition:


When the project is complete and operational, and is certified by the appropriate authority, Party B will place a Rotary Logo and sign so the general public knows this is a Rotary-sponsored project? Provide details of planned publicity and display of Rotary emblem if appropriate. 
8. Concurrence:


Mr./Mrs ______________________________
Mr./Mrs. _________________________________




For Party A





For Party B


Date_____________________________



Date____________________________
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