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Reach Within to Embrace Humanity




	ROTARY DISTRICT 5080
DISTRICT SIMPLIFIED GRANT (DSG)
APPLICATION
 2011/2012


Overview

A District Simplified Grant (DSG) is a tool that enables a Rotary District and its clubs to support humanitarian projects that benefit the community either locally or internationally.  Clubs within District 5080 are encouraged to use grant funds for humanitarian projects that fall within the six (6) areas of focus of the Rotary Foundation whenever possible. These areas of focus are: Peace and Conflict Resolution, Disease Prevention and Treatment, Water and Sanitation, Maternal and Child Health, Basic Education and Literacy, Economic and Community Development. 

The amount the District receives as its DSG is computed as follows: 

TRF returns to the District as District Designated Funds (DDF) a percentage of Annual Programs Funds (APF) contributions from three years prior to the program year. The amount of the DSG can be up to 20% of the District’s DDF in a given year. 

For the Rotary Year 2011/2012, the amount available is approximately $32,000 USD and is based on donations made during 2008-2009.   

The time to apply for a DSG is between April 1 and 30, 2011. 

District 5080 will use its DSG funds for short-term (less than one year in duration) projects that significantly benefit the club’s community or an international community.  Some important considerations for working with a DSG: 

· The grant cycle is short:  All projects must be complete and the District must submit a final report to TRF within the program year the funds were received by the District.

If more funds are requested than are available from the DSG, applications may be considered on a competitive basis.
· Clubs that are delinquent in reporting on a current DSG are not eligible to apply.  An incomplete report is considered a delinquent report.  A club that is more than 12 months delinquent in reporting or has used DSG funds for ineligible expenses without promptly returning the funds to the District may be suspended from future DSGs for a period up to five years.

· Proposals should be for new projects, with a limit of one proposal per club. This does not preclude the replication of successful projects that will benefit the community or extend to new groups of people.  

· If multiple clubs partner together on one project, one club will be the lead club and will be responsible for all reporting and oversight.  Clubs are encouraged to partner on projects in order to expand the size of the project budget and create greater efficiencies and impact.  
· The Grant award requires a 1:1 ratio match from the sponsoring club(s).  

· Grant awards range from $1000 (minimum) to $5000 USD (maximum) for each participating club.
· The timeline for the grant cycle is as follows:

· April 1

DSG applications from clubs accepted by Grants Sub-committee
· May 7

Clubs notified of grant approval



· August 1
Earliest date for funding DSGs  
· December 31
Progress or final reports due to DRFCC.
 

· March 31
Last date to submit final reports to DRFCC.

· April 30
The District submits its final report to TRF
· May 15

Deadline for reporting and acceptance by TRF
The District must complete the above requirements with a final review by May 15, 2012 to be eligible to receive future DSG funds for the following program year.  It is extremely important for all clubs receiving funding to comply with the above requirements, or the district will be ineligible for future funding for the next five years. The District and club(s) must keep a complete set of records of the grant, including a detailed list of expenditures and original receipts, for five years.

Please complete all sections of this application, using this form and additional sheets of paper as necessary.  Incomplete applications will be returned.  One application may be submitted per primary sponsoring club.

Criteria and Guidelines
DSGs must comply with the Terms and Conditions of District Simplified Grants and the TRF Code of Policies.  An effective DSG project should…
Be sustainable.  The benefit to the community should last beyond the conclusion of the project. 

Involve the local community in the planning, execution and promotion of the project.

Offer visibility for Rotary in the local community (where the project is domiciled).

Meet the humanitarian needs of the local community and respect the wishes of the community.

Avoid conflicts of interest.  Rotarians in the participating clubs should not have a leadership or business interest with the benefiting organization or any cooperating organization.  At the least, they must not serve on the project committee. 
Involve the active participation of Rotarians beyond simply fund raising, which is financial activity. 


Direct involvement includes:

· Assessment of community needs and development of a project plan

· Establishment of a committee of at least three Rotarians to oversee expenditure of funds

· Proper oversight and stewardship of grant funds

· Implementing the project

· Promoting the project in the local media

Grant funds may not be used for:
· Establishment of a foundation, permanent trust or long-term interest bearing account

· Purchase of land or buildings

· Construction or renovation of any structure in which individuals live, work or engage in any gainful activity

· Provision of plumbing or electrification inside buildings

· Salaries for individuals working for another organization

· Operating or administrative expenses of another organization

· Postsecondary education activities, research, or personal or professional development

· International travel

· Contingencies or miscellaneous expenses not detailed or itemized on the application

· Land mine removal

· Rotary signage

· Transportation of vaccines or immunizations by hand over national borders

· Projects already undertaken or in progress, existing projects, activities primarily sponsored by a non-Rotary organization, or projects already completed

· Purchase or distribution of birth control devices and ultrasound equipment for use in gender determination

· Unspecified or cash donations to beneficiaries or cooperating organizations

· Fund raising activities, expenses related to Rotary events, or entertainment activities that do not include a humanitarian aspect
· Projects that support purely religious functions at churches and other places of worship

· Beautification activities in areas that are not readily available to the public

Eligible Expenditures
Grant funds should be used for humanitarian goods and services detailed and itemized on the DSG application.  Following are eligible expenditures:

· Short-term rent or lease of buildings

· Construction of infrastructure such as service roads, wells, reservoirs, dams, bridges, latrines, toilet blocks, water supplies and other similar structures

· Purchase of equipment or appliances meeting a humanitarian need
· Short-term and/or contracted labor for project implementation

· Administrative expenses for humanitarian project activities

· Primary and secondary education, tuition, transportation

· Domestic travel within the project country

· Assistance to land mine victims

· Publicity expenses such as newspaper fees, or printing of posters, brochures or fliers to inform the community of an available service

· Vaccines and immunizations, if the project is consistent with the criteria, procedures, and policies of the PolioPlus program and World Health Organization

· Maternal and prenatal health and education

· Budgeted and itemized humanitarian goods

· Humanitarian or service activities benefiting a community in need

· Secular, non-religious activities that benefit a community in need

· Community beautification activities
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Project Description
Please describe this project, its location, its objectives and how these will be attained.  Note: the project cannot be started until the DSG application is approved by the District Grants Sub-committee.
1.  What is the purpose of this project?  Provide a brief description:

2.  How will it meet the needs of the community?

3.  How will the host and international partners communicate and work together to implement this   project?  For local community service projects, describe how Rotarians will be directly involved in implementing the project.  Please provide specific examples of activities.  
Estimated Project Start Date: 

  Estimated Completion Date: 



Project completion date can be no later than March 31, 2012.
Cooperating Organization

If this project involves a cooperating organization, provide the name of the organization below, attaching a letter of participation that specifically states its responsibilities, its willingness to participate in any financial review of the project, and how Rotarians will interact with the organization in the project.  By signing this application, the Rotarian sponsors endorse the organization as reputable, responsible, registered with the project country, and acting within the laws of the project country.

Name of organization: 









Is letter of participation from cooperating organization enclosed with application?
Rotary Contacts
Name the club that will coordinate principal funding for the project and have primary responsibility for the project: 








Three Rotarians must be listed who will provide project oversight, management of the project funds, and completion of required reports.
Primary Contact: 











Position in club: 












Mailing Address: 










Daytime Phone: _______________________ Mobile Phone: 




E-mail: 












Second Contact: 











Position in club: 












Mailing Address: 










Daytime Phone: _______________________ Mobile Phone: 




E-mail: 












Third Contact: 











Position in club: 












Mailing Address: 










Daytime Phone: _______________________ Mobile Phone: 




E-mail: 













Project Budget

Include a complete itemized budget for the entire project.  Please use separate pages if necessary.  Price quotes or pro-forma invoices from the supplier must be attached for each item exceeding $500 USD.

Items to be purchased






Cost (in U.S. dollars)
Total Budget in USD:






$



Note: Original receipts are required for all expenditures and must accompany final report.
Proposed Financing
Please list all financing and indicate cash contributions and DSG funds requested.

Primary Sponsor Rotary Club




Amount Contributing

Other Sponsoring Rotary Clubs

Additional Funding from other sources (if any):

Subtotal:











DSG requested: (not to exceed clubs’ contributions):






 
Total Project Financing in USD:




$



Note: Total Budget and Total Project Financing should be equal amounts.
Purchase of Equipment, Material or Supplies


Who will own equipment, materials, and supplies (cannot be a Rotary club or Rotarian)?  Who will be responsible for maintenance, operation, insurance, and/or storage costs of the equipment/supplies?  If shipping or installation is involved, have arrangements and costs been included in the project proposal? Please specify.
Publicity

How will the general public know this is a Rotary-sponsored project?  Please provide details, for example, publicity in a newspaper or display of the Rotary wheel.  (Publicity plans should include mention of Rotary District 5080 and the sponsoring and partnering Rotary Clubs in any and all acknowledgements).
Reporting
The primary sponsoring club is responsible for completing and submitting interim and final reports to the District Grants Sub-Committee.  Please indicate below the individual who will take primary responsibility for complying with the terms and conditions of DSGs and submitting these reports.

Name






Signature
Sponsorship Authorization and Agreement
All Rotary Clubs involved in this project are responsible to the District Grants Sub-committee and ultimately to TRF for the conduct of the project and reporting on it.  The signatures at the bottom of the following page confirm that the sponsors understand and accept responsibility for the project.  Sponsors may either sign where indicated or submit separate letters of commitment.

By signing this DSG application, we agree to the following (please initial):



All information contained in this application is true and accurate to the best of our 


knowledge.



This application meets all criteria described in the Criteria and Guidelines and 


Eligible Expenditures and all sponsors agree to abide by the stipulations set forth 


therein.


That DSG funds will be utilized to support a short-term humanitarian project 


benefiting the community identified in this application, and that funds will not be 


used for any purposes other than those considered eligible by TRF.



That this project will be completed within the program year in which funds were 


allocated and all reporting will be accomplished according to the guidelines stated in 


this application.



That this agreement may be cancelled for any reason without notice upon the failure 

of the sponsors to abide by the terms set forth herein, and to return any grant 


funds not used for eligible purposes, including failure to complete the project and 


comply with reporting requirements within the specified time frame.



That the sponsoring Rotary Club(s) agree(s) to commit the amount of funds 



indicated in the proposed financing section.

Primary Club President or President-Elect

Signature



Date

Co-sponsor Club President or President-Elect

Signature



Date
Co-sponsor Club President or President-Elect

Signature



Date

Co-sponsor Club President or President-Elect

Signature



Date
Co-sponsor Club President or President-Elect

Signature



Date
Completion Checklist
Before submitting your DSG application, please take a minute to review this checklist and make sure that it is complete. If you have any questions or concerns, please contact the DRFCC.
Does the project meet all DSG criteria?

Has the primary sponsoring club identified three contacts to oversee the project?  Are these individuals listed correctly on the application?

Does the proposed financing information agree with the total budget?

Have all sponsoring clubs’ presidents or presidents-elect signed the application authorizing their commitment?

Is there a detailed project budget?  Does it agree with the proposed financing?

Is there a cost estimate from suppliers for each item over $500 USD?

Is a cooperating organization involved?  If so, is there a letter from the organization stating specifically how the organization will interact with Rotarians and that the cooperating organization agrees to participate in any financial review of the project?

Have you outlined in detail how you plan to publicize the project?

Have you made copies of all documents for your files prior to submitting the grant application?

Keep the Overview, Criteria and Guidelines, and Eligible Expenditures sections for your future reference.  Send the remainder of the DSG Application to the District Rotary Foundation Committee Chairperson:
Doreen Fox Kelsey
P.O. Box 8483
Spokane, WA 99203-0483 USA

Or electronically to dfoxkelsey@hotmail.com
Fax: (509) 747-4370 Phone: (509) 747-4370 or (509) 499-5223 (mobile)
Grant Review and Approval

By signing below, the District Grants Sub-committee confirms it has reviewed the DSG application for compliance with District and TRF policies and approves the request.
DRFCC







Date

Committee Member





Date

Committee Member





Date      
District Simplified Grant Application 2011/2012


Rotary International District 5080
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