Rotary Club of St. Catharines Sunrise – Team Responsibilities
The Sequel
For each Club meeting, the team in charge will need to arrange:

1. Set up of the meeting room (flag, banners, bell, gavel, podium, badge box, attendance record, 50/50 draw tickets, cards, visitor badges, etc.) and appropriate A/V equipment……Teams will determine if 1 or 2 team members will take on this responsibility….those responsible for set-up should plan on arriving around 6:45am. (Usually the same person does #2)

2. Take down of the materials after the meeting.  This includes placing all club materials in the club suitcase.

3. Registration/Greeter – who will take attendance, collect for meals ($15.00pp includes a draw ticket), balancing the cash and passing it along to the Club Treasurer (Penny) and passing the attendance report to the President (Donna) who will introduce guests and visiting Rotarians. (Can be one or two persons)

4. Reading of the Invocation (while there is a ‘club standard’, teams should feel free to introduce their own – Rotary-oriented invocation.

5. Leading the national anthem.  It has been a longstanding practice to ask Shafee or Bernie to lead the anthem, but that is not mandatory.  If for example, your team wants to lead a 4 part harmony or introduce a special guest performer, that too is fine.

6. Organize and present the meeting program.  Most often, that will involve introducing the speaker and assisting her/him with handouts, etc and managing the post presentation questions if appropriate, AND ensuring that a ‘thank-you certificate’ is prepared in advance and presented at the conclusion of the program.
