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SUMMARY INFORMATION FOR DISTRICT SIMPLIFIED GRANTS (DSG):

1. Grants, limited to one per Club per year, may be in the amount of $1000 or $500.
2. The Club contribution must match or exceed the dollars requested from the District.
3. More than one Club may join with the request and there will be a match of $1000 or $500 per Club.

4. The project must be within the District or the local area served by the Club. Local area is defined within
fifty (50) miles of the Club meeting location.

5. The project MUST provide for Club participation.

6. Funds granted by the District (for DSG and humanitarian matching grants) may not exceed the annual
giving to the Foundation for the Rotary year 2008-2009 or current year.

7. NOTE: Terms and Conditions AND the DSG Application used by District 6440 are slightly different
from those available on the RI website. Correct District 6440 forms are available for download at
www.rotary6440.org. (Do NOT use the form on the RI website.) Download copies of all forms from
District 6440 website, review, and complete.
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9. Send completed applications (all three forms) to the Chair of the DSG Committee for review of the
application: Sandy Frum, 3211 Glenbrook Drive, Northbrook, IL 60062. FAX: 847-480-1873 email:
sandy@frum.com. Applications must be received one week in advance of the DSG Committee meeting
to be reviewed at the next scheduled committee meeting.

10. The project must be started in the current Rotary year AFTER approval and completed within 12
months of receipt of the DSG match check. Projects already started are not eligible for DSG.

11. FINAL REPORTS MUST BE SUBMITTED WITHIN TWO (2) MONTHS OF THE FULL
EXPENDITURE OF GRANT FUNDS. Failure to comply with report requirements put in
jeopardy future matching funds for not only your club but DSG funds for ALL District Clubs.


http://www.rotary6440.org/
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Terms and Conditions
District 6440 Simplified Grants (DSG)

IN ACCEPTING A DSG SUPPORTED PROJECT YOU AGREE TO FOLLOW TRUSTEE REQUIREMENTS REGARDING
THE IMPLEMENTATION OF YOUR DSG PROJECTS:

L

II.

I11.

Iv.

District Simplified Grant (DSG) Criteria:

District Simplified Grants (DSG) support the service activities or humanitarian endeavors of districts. Each project the grant
supports must:

A.  Respect the wishes of the receiving community;

B.  Comply with all standard Humanitarian Grant Policies and Guidelines.

6440 District Simplified Grant (DSG) Rotarian Involvement:

Rotarians from the CLUB must be actively involved in each DSG project. Therefore, a committee of at least three
Rotarians from the sponsoring Rotary Club must be established to oversee the expenditure of grant funds and
management of the project. The members of the committee must serve for the entire length of the project, even if it
extends into future Rotary years. DSG’s require the direct involvement of Rotarians who will conduct the following:

Statement of community needs and development of a simple project;

Establishment of a committee consisting of three Rotarians to oversee the expenditure of funds;
Oversight of grant funds;

Involvement in the implementation of projects;

Provision of evidence of community involvement and ownership;

Organization of meetings with local service providers, local officials, partnering clubs, and/or recipients; and

o mmoO0w >

Promotion of projects in the local media.

District Simplified Grant Funding and Payment:

DSG funds will not be released until all of the following conditions are met:

A. The 6440 DSG Selection Committee must receive a signed DSG Application for project funding and Agreement Form
(Appendix I) from the sponsoring Rotary Club (signed by the Club President). The 6440 DSG Select Committee will
contribute $1 for each dollar contributed by the Club up to $1000 or $500. To receive a grant the sponsoring club
(all partnering clubs) must have contributed at least an equal amount to the annual programs fund of The Rotary
Foundation in the preceding year (or current year).

B. The 6440 Selection Committee receives information regarding an appropriate payee for the grant. (Appendix II)
1. DSG must be paid to a Rotary controlled account, preferably an account with at least two signatories
2. DSG’s will not be paid to an individual, cooperating organization or beneficiary.

C. Reporting requirements on all previous DSGs undertaken by the district have been met.

Stewardship of The Rotary Foundation Funds:

6440 District Simplified Grant (DSG) awardees agree to:

A. Treat The Rotary Foundation grant funds as a sacred trust to be constantly safeguarded from loss, misuse, or diversion;
3
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B. Assure competent and thorough oversight of the project with clear delineation of responsibility;

C. Use TRF grant funds only for eligible purposes as outlined herein, which will be strictly interpreted. Funds expended on
unapproved or ineligible items and/or for unapproved or ineligible purposes must be refunded to the 6440 District
treasurer.

D. Conduct all financial transactions and project activity relating to the grant at least at the level of standard business
practices and al ways i n ocfo nRsootnaarnicaen swiitnh Buhsei n“eDsesc |aanrda |
of “The Four Way Test."” This requires:

1. Maintaining regular accounts of all transactions, retaining original receipts and invoices for a minimum of three
years; and

2. Establishing an inventory system for the control of equipment purchased with grant funds.

E. Exercise the highest attention to the prevention of even the appearance that The Rotary Foundation grant funds are being
used in an improper manner. Such attention is expected to go beyond that afforded to the use of private or corporate
funds;

F. Report immediately any irregularity in grant related activity to The Rotary Foundation;

G. Return any unused funds and/or interest earned at the completion of the project to the District 6440 Treasurer.

Appropriate Grant Implementation:

A. The use of funds from The Rotary Foundation must:
1. Promote active and personal participation of all Rotarians involved in the implementation of the grant;

2. Assist in the development of stronger Rotary networks as clubs from different communities work together to
implement projects that have been initiated by a Rotary Club in the project location. Projects which receive TRF
support should satisfy the real humanitarian needs of the receiving community;

3. Not involve the establishment of a permanent foundation, trust, or permanent interest-bearing account.

4. Not directly benefit a Rotarian; an employee of a club, district or other Rotary entity, or of Rotary International, or a
spouse, lineal descendant (child or grandchild by blood or legally adopted child), a spouse of a lineal descendant, or
an ancestor (parent or grandparent by blood) of any living Rotarian or Rotary employee;

5. Not duplicate any existing TRF or other Rotary-sponsored program;
6. Exclude any liability to The Rotary Foundation or to Rotary International except for the amount of the grant;

7. Be consistent with the criteria, procedures, and policies of the county, state, and local health organizations and the
World Health Organization for projects involving vaccines and immunizations;

8. Not be used to reimburse clubs/districts for projects already undertaken and in progress, an existing project,
activities primarily sponsored by a non-Rotary organization, or for projects that are already completed. The 6440
District Select Committee will only fund projects that have been reviewed and approved by the DSG Selection
Committee PRIOR to their initiation.

B. Grant funds CANNOT be used:

1. For the purchase of land and buildings. If the grant depends upon the construction of a building, the
construction must be funded by additional (that is non-matched) club/district funds or funded by a cooperating
organization.

2. For construction of any structure in which individuals live, work, or engage in any gainful activity such as
buildings, containers, and mobile homes or structures where individuals carry out any type of activity including
manufacturing, processing, maintenance and/or storage;

3. For renovation of structures, including the provision of new services or upgrade of utilities (i.e. electrical &
plumbing), in which individuals live, work, or engage in any gainful activity such as buildings, containers, and
mobile homes or structures where individuals carry out any type of activity including manufacturing,
processing, maintenance, and/or storage;
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4. For salaries, stipends or honorariums for an individual or individuals working for a cooperating organization or
beneficiary;

To support the operating or administrative expenses of any organization;

5
6. For post-secondary education activities, research, or personal or professional development;
7. For excessive support of any one beneficiary, cooperating organization, or project;

8

For fundraising activities;

VI Time Limits:

A. Failure to provide acceptable reports on previous grants in a timely manner will result in the sponsor not being able to
initiate a new project;

B. If a DSG project is not initiated within fifteen months of the date of the approval of the grant, the grant will be
cancelled and the sponsors will be required to return the funds to the District 6440 Treasurer.

VII. Reporting Requirements and Independent Financial Reviews:

The DSG Select Committee requires District Simplified Grant awardees to:
A. Submit interim and final reports:

1. Submit interim reports at least every twelve months during the implementation of the projectsd et ai | i ng t he
progress, financial activities, and the estimated completion date;

2.  Submit Final Reports within two months of the full expenditure of grant funds. Failure to adhere to the District
policies and guidelines in the implementation of projects and expenditures of funds will result in the district
returning misused grant funds in their entirety and being barred from receipt of future grants for a period up to five
years. The final report shall include the following:

a. A highly detailed and clearly organized report of all expenses;

b. Copies of receipts for items purchased with a cumulative dollar value of US$1,000 or more;
Detailed information regarding all beneficiaries of funds;

d. A detailed account of Rotarian participation in the implementation of the projects; and;

e. A detailed narrative describing the implementation of the projects and how experiences garnered will
inform/guide the district for the next Rotary year.

3. New requests will not be accepted and will be returned to the club if the project sponsors have not provided
interim reports for a current DSG or have overdue Final Reports.

B. Cooperate with DSG Selection Committee audits:

1. The 6440 DSG Selection Committee reserves the right to conduct an audit of any grant, regardless of size, at any
time.

2. In addition, DSG Selection Committee reserves the right to review the project at any time, require the submission of
additional documentation, and suspend any or all payments is in its sole discretion progress is not considered to be
satisfactory.

3. The sponsoring Club will maintain detailed, accurate, and complete financial records throughout the life of the grant
and for a period of three years after the grant closure date.

VIII. Rotary Name and Emblem Use Guidelines:

Guidelines on the use of the “Rotary” name and embl em
literature developed they must be compliant as follows:
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A. ROTARY NAME:

1.

5.

The RI Board has det er mi ne d thduth &uitther qualifier, such &s thonhime dfh e
Rotary club or a Rotary district, refers to the international association, RI.

New project names or programs not under the exclusive control of RI, when using the name "Rotary," must include
the name of the participating Rotary club(s) or district(s) and should not use the name "International."

If using the words "Rotary" and "Foundation" these words must not appear together, but must be separated by
additional identifying information, such as the name of the participating Rotary club(s) or district(s).

Ongoing programs not under the exclusive control of RI and not conforming to these guidelines should be renamed
to provide this additional identifying information (i.e. the name of the participating Rotary club(s) or district(s) must
be included when using the name “Rotary”).

The naming of any project that does not conform to the guidelines must receive specific RI Board approval.

B. THE ROTARY EMBLEM:

1.
2.

The Rotary Emblem, like the Rotary Name, represents the international association, RI.

Whenever the Rotary Emblem is used for a project, program or activity not under the exclusive control of RI, the
name of the participating club(s) or district(s) should also be used in addition to the emblem; should appear directly
adjacent to the emblem; and be of a size of equal prominence to the emblem.

Any reproduction of the Rotary Emblem must meet RI's proper emblem specifications.
Camera-ready art can be downloaded from www.rotary.org.

No alterations, modifications or obstructions of the Rotary Emblem are permitted. The emblem must be faithfully
reproduced and always appear in its entirety.

The RI Bylaws discourage any joint use of the Rl Emblem with the emblem or logo of another organization. The use

of such name, emblem, badge or other insignia in combination with any other name or emblem is not recognized by
RI.

If you have questions about District Simplified Grants, please feel free to contact the District Simplified Grant staff. Send final

applications to:

DSG Selection Committee
Sandy Frum
3211 Glenbrook Drive
Northbrook, Illinois 60062
Phone: 847-272-2816
FAX: 847-480-1873

Email: sandy@frum.com

“RO
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APPLICATION FOR PROJECT FUNDING
DISTRI CT 64406S TRF District Simplified Grants (L

Please complete all sections of this application. Rotarians may use this form and attach additional pages as needed or may answer the
questions below on blank paper, on the condition that the answers follow the same order as the application. Incomplete applications
will be returned.

Applications must be submitted after July 1 and before March 31 of the applicable Rotary Fiscal year.
Funds will be awarded until exhausted.

Return Application to:  Sandy Frum, 3211 Glenbrook Drive, Northbrook, IL 60062 (1-847-272-2816)
Fax: 847-480-1873; email: sandy@frum.com

1. PROJECT DESCRIPTION: ((Note: 1) The project cannot be started until this application is approved by the District Simplified Grants
(DSG) Selection Committee. 2) The project must be within the District or the local area served by the Club, defined as within 50 miles of the
Club meeting location.)

a. How will this project meet the needs of the community?

b. How will the sponsoring club or clubs work together to implement this project?

2. COOPERATING ORGANIZATION: Is another organization directly involved in the implementation of the project by providing
technical expertise and/or staff. If so, please provide:
a. A letter from the sponsor indicating the organization is reputable and registered to work within the community.
b. A letter from the organization indicating how they will work with Rotarians in the implementation of the project and agree to
cooperate in any financial review of activities associated with the project.

3. PROJECT BUDGET: The DSG Selection Committee will contribute $1.00 for each dollar contributed by sponsoring Rotary
Club or Clubs. The maximum grant will be $1,000 per Club per year, minimum $500 per project. Partnering Clubs are also
eligible for the maximum grant. To receive a grant the sponsoring Club (all partnering Clubs) must have contributed at least an
equal amount to the annual programs fund of TRF in the preceding year (or current year).

Please include a complete itemized budget for the entire project.
Items to be purchased: Cost:

moo|»| >

B |p | |a|v

Project Budget Total:

4.  PROPOSED FINANCING: Please list all financing.
Amount Contributing:

Sponsoring Rotary Club:  Rotary Club of:

Partnering Rotary Club: RotahylCof:

Partnering Rotary Club: Rotary Club of:

Subtotal, Partnering Rotary Clubs:

Amount requestedrom the DSGiMaust be either $500 or $1000.)

Funding from Additional Sources:

LR AR A R AR AR

Total Proposed Financing: (This total MUST equal the total on the proposed Project Budget.)

7
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5. COORDINATING THE PROJECT:

Name the Club which assumes total responsibility for the project (the Project Sponsor). If additional Clubs are participating, please

copy this page and complete the information for each co-sponsoring Club.

Club: Club Rotary ID Number: President:
(Please Print) (Please Print)

Project Committee: A committee of at | east three Rotarian
responsibility to coordinate the project locally, monitor funds, and provide financial accounting to the DSG Selection Committee in
accordance with the Terms and Conditions of this agreement for the duration of the project.

Primary Contact:

Name:

Rotary Position/Title:

Email:

Mailing Address:

Telephone: B: H: Cell: Fax:

Additional Contact:

Name:

Rotary Position/Title:

Email:

Mailing Address:

Telephone: B: H: Cell: Fax:

Additional Contact:

Name:

Rotary Position/Title:

Email:

Mailing Address:

Telephone: B: H: Cell: Fax:
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6. AGREEMENT FORM

This Application and Agreement are entered into between th
Selection Committee. In applying for, and accepting, Project Funding, the project sponsor agrees:

1. To utilize the Project Funds to support a short-term humanitarian and/or educational project as outlined in this application,
which benefits a community in need. Funds provided by the District will not be used for any purposes other than those
considered eligible by the District as described in the Terms and Conditions.

2. That it has received and read the District 6440 District Simplified Grant Policies and Guidelines and will abide by all
stipulations set forth therein.

3. To defend, indemnify, and hold harmless Rotary International (RI), TRF, District 6440, their respective Directors, Trustees,
Officers, employees, and committee members (Collectively RI/TRF/District) from any and all damages, losses, judgments,

costs, fines, awards, liabilities, and or expenses, including with o u t Il i mitation, reasonabl e at
litigation, asserted or recovered from RI/TRF/District, that result or arise directly or indirectly from the implementation of
this project.

4. That his agreement may be cancelled for any reason without notice upon the failure of the sponsors to abide by the terms set
forth herein. The sponsors agree t return any grant funds, in their entirety including any interest earned, should funds be
misused or used for ineligible purposes.

This Agreement is governed by all applicable laws of the State of Illinois, USA.

Primary Sponsoring Club Partnering Club

Club President  Please Print name Club President  Please print name
Signature Signature

Date Date

7. REPORT: Although all cosponsors are also ultimately responsible for completing progress and final reports, the District TRF
DSG Select Committee requires that one Club take primary responsibility for submitting the required reports to the District TRF
DSG Selection Committee. The President of the Club accepting the responsibility of submitting the interim and final reports must
sign this application.

Club:

Club President’s Name: (Pl ease print or type.)

Club President’s Signature:
Date:

NOTE: PLEASE MAKE SURE TO INCLUDE APPENDIX I (DISTRICT 6440 DISTRICT SIMPLIFIED GRANT (DSG) AGREEMENT)
AND II (PAYEE INFORMATION) WITH THIS APPLICATION.

RETAIN A COPY OF THIS APPLICATION FOR YOUR FILES, AND SEND A COPY TO THE DISTRICT 6440 TRF DSG GRANTS

SELECTION COMMITTEE CHAIRMAN (ADDRESS ON FIRST PAGE) UNLESS THE APPLICATION IS SUBMITTED
ELECTRONICALLY.

District 6440 TRF DSG Selection Committee accepts the request. Project Number

Reviewed by Date:
Approved by Date:
Check Number for § issued
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SIGN AND RETURN WITH APPLLICATION

APPENDIX I: DISTRICT 6440 DISTRICT SIMPLIFIED GRANT (DSG) AGREEMENT

DSG Project Number: 0910-6440- (To be filled in by DSG Coordinator)

Thi s DSG Award Agreement (“Agreement ”) i s enter

and t he Rot ary F

Committee (“CommitteeotaryClbofr ees to pay to the R
DSG Award in the amount of US $1000 or $500 (circle one). In consideration of receiving this DSG
Award from the Committee, the Rotary Club of agrees that:

1))
2)
3)

4)

5)

6)

7)

8)

9)

The Rotary Club of has received and read a copy of the Terms
and Conditions of District 6440 Simplified Grants and will abide by all the stipulations set forth
therein.

The Rotary Club of will co-ordinate the project locally.

No DSG funds will be used to pay for construction, salaries or the operating expenses of another

organization.

All vehicles and equipment purchased with DSG funds will carry visible Rotary identification to

acknowledge that they are a gift from TRF. Projects receiving a DSG Award for the purchase of

equipment will establish an inventory system for such equipment.

The Rotary Club of will provide the DSG Selection Committee

Chair with a final written report, including an itemized accounting of the disbursements of funds on

the project within two months of its completion and will keep the DSG Selection Committee Chair

i nformed of the project’s progress by submittirt
implementation of the project. At this time, the project is scheduled to commence on

(date) and conclude on .
The Rotary Club of will immediately inform the DSG Selection
Committee Chair of any significant problems with the project or deviations from the project as it was
approved, including any deviations to the budget as approved.

All DSG funds provided by the Committee for this project shall not be used for any purposes other
than those approved by the Committee. The Committee shall be entitled to receive reimbursement for
any and all funds deposited with, held by, or otherwise contributed to the Rotary Club of

that are spent for unapproved purposes. In addition, the

Committee reserves the right to review the project at any time and to suspend payments if, in its sole

discretion, progress is not considered to be satisfactory.

The entire responsibility of the Committee is expressly limited to payment of US $1000 or $500

(circle one) and neither Rotary International, TRF nor Rotary District 6440 assumes any further

responsibility in connection with this project.

The Rotary Club of shall defend, indemnify, and hold harmless

Rotary International, TRF and Rotary District 6440, their respective directors, trustees, officers and

empl oyees from any and al/l damages, | osses, re
asserted or recovered from Rotary International, TRF and Rotary District 6440 and liability for

10
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anything and everything whatsoever resulting directly or indirectly or arising out of the
implementation of this project.

10) The Committee reserves the right to cancel the agreement upon failure of the Rotary Club of

to comply with the terms and conditions of the agreement due

to an act of God, strike, war, riot, civil unrest, hurricane, earthquake or other natural disasters, acts of

public enemies, or any reason beyond the reasonable control of the parties. In such an event, the

Rotary Club of shall refund all unexpended DSG funds within

30 days of termination.

Dated this day of 20

(Signature)

President, Rotary Club of

11
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APPENDIX II: PAYEE INFORMATION

DSG Project Number 0910-6440- (To be filled in by DSG Coordinator)
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Please complete this form providing the District 6440 Simplified Grant Selection Committee with the
appropriate payee information for the grant. According to Committee policy, Clubs are encouraged to set
up a special project account to receive funds from this grant. Funds must be paid to an account under

direct Rotarian control. Funds will not be paid to an individual, but may be paid to a Club.

Please coordinate any co-sponsors so that a single payee is given. Upon receipt of all signed forms and

acceptable payee information, the Committee with effect payment of the grant.
PROPOSED PROJECT PAYEE:
Payment will be made by check. Please provide the following information:

Account Name:

** Account must be under direct Rotarian control. If the account name listed above is not
clearly a Rotary controlled account, please explain how this account is under direct

Rotarian control.

Address to send check to:

Amount requested:

Request sent to Treasurer on:

Check Number for $ issued on

12
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DSG REPORT FORM

DSG Project Number: 0910-6440- Individual Project Report #
To be completed by Rotarians. Return this form to your District.

Rotary Club:

Project Title:

() ProgressReport (] Final Report

Project Description:

1. Briefly describe the project. What was done, when and where did project activities take place, and who were the beneficiaries?

2. How many Rotarians participated in the project?
What did they do? Please give at least two examples.

W

4. How many non-Rotarians benefited from this project?
What are the expected long-term community impacts of the project?

b

6. If a cooperating organization was involved, what was its role?

Financial Report (District must retain receipts of all expenditures)

7. Income: Amount

1. District Simplified Grant funds received from the District

2. Other funding (specify)

3.

Total Project Income

Expenditures (please be specific and add lines as needed)

8.
1
2
3.
4.
5
6
7

Total Project Expenditures

9. By signing this report, I confirm that to the best of my knowledge these District Simplified Grant funds were spent only for
eligible items in accordance with Trustee-approved guidelines, and that all of the information contained herein is true and accurate.
Receipts for all grant-funded expenditures have been provided to the district.

Certifying Signature: Date:
Print name, Rotary title, and Club:
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